MOST URGENT
GOVERNMENT OF NCT OF DELHI
PRINCIPAL ACCOUNTS OFFICE
A-BLOCK, VIKAS BHAWAN, NEW DELHI

No.F.3(02)/T-1/2026/Pr. AO/ Sgo Dated: _[l/ﬂfZOZG
To,
All Additional Chief Secretaries/Pr. Secretaries/

Secretaries/Head of Department(s)
Government of NCT of Delhi

Sub:- Integration of IFMS (Payroll) with GSTN system — Guidelines — Reg.

Sir/Madam,

As per Section 51 of the CGST Act, every Government Department is liable to deduct
Tax Deducted at Source (TDS) at the rate of 2% (1% CGST + 1% SGST, or 2% IGST) when a
vendor submits taxable supply bill exceeding 2.5 lakhs (excluding GST) and thereafter the
concerned DDOs files respective return in this regard by mentioning the Vendor's GSTIN.

2. The above process mandates the availability of correct GSTIN of the vendor/supplier.
Therefore, accurate GSTIN details are essential for proper deduction, deposit and filing of
GST/TDS returns. Accordingly, the IFMS (Payroll system) has been integrated with Goods and
Services Tax Network system to enable validation of Vendor's GSTIN before preparation of
Bills by DDO(s) in IFMS (Payroll system). Accordingly, henceforth, DDO will be able to prepare
bill in respect of those vendors who have a Valid GSTIN.

3 Guidelines issued by the Ministry of Finance and Office of the Controller General of
Accounts mandate that Drawing & Disbursing Officers (DDOs) must verify the validity and
active status of a vendor's GSTIN before preparing bills and Pay & Accounts Officers (PAOs)
must cross-check these validations prior to releasing payments.

4. With a view to ensure tax compliance and avoid tax deviation, the roles and
responsibilities as detailed in Annexure-A may be followed by the Drawing & Disbursing
Officer (DDQ) of all the Departments and Pay & Accounts Officers (PAOs) of GNCTD.

Bl As the IFMS (Payroll system) has been integrated with Goods and Services Tax
Network system, henceforth during the preparation of Contingency Bill, the DDO will have to enter
the GSTIN and PAN details. The IFMS will validate the GSTIN details from the GSTN system and
display the Status as “Active/Suspended/Cancelled’. Further, the Vendor Type, Legal and Trade
Name will also be displayed. The IFMS will allow the DDO to proceed with bill preparation only if the
status of the GSTIN is Active and Regular Taxpayer. The Screen-shorts of IFMS (Payroll system)
is attached for reference at Annexure-B.

6. A Monthly Track Report has been made available in IFMS (Annexure-C) to facilitate DDO
for tracking the GSTIN number and the failed reason(s) due to which bill could not be prepared.

(¢ In view of above, | am to request you to kindly direct the Head of Office/Drawing &
Disbursing Officer under your Administrative control to comply with the said requirements while
preferring bills with GST deductions to PAOs.

8. This issues with the approval of Competent Authority.

Yours faithfully,
Encl: as above VAl

L

e
T{Sudheesh N.G.)
Controller of Accounts
Copy for information to:
1. PS to Secretary (Finance), Finance Department, GNCTD, Delhi Secretariat, IP Estate,
New Delhi.
2. PS to Commissioner, Department of Goods & Service Taxes, GNCTD, New Delhi.
3.  All PAOs of GNCTD with the direction to comply the guidelines as mentioned in Annexure-

A and also display the copy of the letter alongwith Annexures on the Notice Board.



ANNEXURE-A

Roles and Responsibilities for verifying the validity and active

status of a Vendor’s GSTIN before preparing bills.

Role of Drawing & Disbursing Officers (DDOs) - DDOs act as the
primary line of defense. The DDO must adhere to the following when a
vendor submits a taxable supply bill exceeding 2.5 Lakhs (excluding GST).

>

Before generating the bill in IFMS, DDO must ensure that the
vendor's GSTIN is Active. Invoices from suppliers with Suspended
or Cancelled GSTINs cannot be processed in IFMS.

A Goods and Services Tax Identification Number (GSTIN) is a 15-
character unigue code assigned to every GST-registered taxpayer
as per structure given below:-

First two digits invoice address to prevent wrong

Represent the State code (e.g., 07 for Delhi).
This Code must match the State named in the

IGST/CGST/SGST allocation.

Next ten digits

Correspond to the PAN of the taxpayer. This
must match with the Vendor’s PAN number.

13th digit Indicates the number of registrations a taxpayer

has within a state.

14th digit Represents the taxpayer type (e.g., Z for Regular

taxpayer [default]).

15th digit

A check code for error detection, which can be
either an alphabet or a number.

Ensure that the Vendor is Regular Taxpayer and not a Composition
Taxpayer, as they are legally barred from collecting GST via tax
invoices.

The Vendor’s name on the invoice must exactly match the “Legal
Name” or registered “Trade Name” tied to that PAN on the GST
portal.

After above verification, the DDO must deduct GST-TDS at the rate
of 2% (1% CGST + 1% SGST, or 2% IGST) on taxable value.

Role of Pay & Accounts Offices (PAOs) - PAOs function as the
regulatory checkpoint. Before passing the bill, the following checks may be
performed.

>

Verify that the DDO has correctly applied the 2% GST-TDS
deduction on exact taxable portion of the bill.

Ensure that the deducted GST-TDS is mapped and temporarily
parked under the correct Major/Minor Suspense Heads of Account
and cleared timely.

If the bill displays invalid/inactive GSTIN, they must return the bill
to the DDO concerned with clear objections to prevent fraudulent

claims.
V
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Preparation of Contingency Bill/New Bill
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Sanction Detail Entry
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For Enter the Voucher Detail
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Form for entry of Voucher Details
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After Selecting the GSTIN
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After Submit
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For approve the bill
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MONTHLY TRACK REPORT

ANNEXURE - C

Details Fed by DDO

Details as per GSTN system

Reasons for
failure

itat’Fus/ Vendor Type
GSTIN PAN Vendor Name — Legal Name Trade Name (Regular /
Suspended/ g
Composition)
Cancelled)




