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COMMON ASSISTANT ACCOUNTS OFFICER EXAMINATION
MAY, 2012
ACCOUNTING PROCEDURE (With Books)
Time Allowed : 3 Hours Maximum Marks : 150

Books allowed :
1. Civil Accounts Manual.
2. Central Government Accounts (Receipts and Payments) Rules,
1983.

3. Government Accounting Rules, 1990.
4. List of Major and Minor Heads of Accounts of Union and States.
9. Scheme for payment of pensions to Central Civil Pensioners by

Public Sector Banks.
6. Central Treasury Rules Vol.I.

Note: 1. Answer question nos. 1 and 2 which are compulsory and any
four of the rest. Marks are indicated against each question.
2. Rules should be quoted to support your answer wherever
possible. |
3. This question paper contains 8 pages and has 8 questions.

Forms to be supplied:
1. CAM-33
2. Appropriation A/c.

1. The following transactions took place in the Pay & Accounts Office (Secretariat)
of the Department of Expenditure, Ministry of Finance, New Delhi during the
month of September, 2011. Compile the transactions in the compilation sheet
(CAM 33) and also prepare the Classified Abstract.

() Date Details of transactions Amount (%)

03-09-2011 Following advances were paid to an officer of the Department of
Expenditure proceeding on transfer to the Ministry of Agriculture.

(@ Advance of pay 328,000
(b) Advance of TA 316,000
(Cheque No.B-004414)-(DV No.1) 44,000
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04-09-2011

05-09-2011

08-09-2011

10-09-2011

16-09-2011

17-09-2011

24-09-2011

25-09-2011

26-09-2011

2
Payment by cheque to M/s ‘X’ for supply of air conditioner i
(Cheque No.A-002503)-(DV No.2) 35,000 |

(Cheque No.B-004415)-(DV No. 3) 12,500

Paid GP Fund part final withdrawal to an IAS Officer belonging to
Haryana cadre presently working in the Department.

(Cheque No.A-002504)-(DV No. 4) 1,70,000

Paid motor car advance to an officer belonging to Andhra Pradesh
cadre

(Cheque No.A-002505)-(DV No. 5) 1,80,000

Recoupment of office imprest after adjusting petty items of
contingent expenditure

(Cheque No. B-004416)-(DV No. 6) 6,569
Paid medical reimbursement bill of Mr. X

(Cheque No.B-004417)-(DV No. 7) 1,610
Bill for GP Fund part final withdrawal in respect of Mr. Y
(Cheque No.A-002506)-(DV No. 8) 17,900

Payment of pension for the month of August 2011 to Mr. Z
(Cheque No.A-002507)-(DV No. 9) 11,000
Payment of salary for the month of September 2011 with the
following details: ,

()  Refund of unspent balance of LTC advance — 1 ,000

(i)  Recovery of festival advance — 5,000

(i)  Income Tax - ¥1,700

(iv) Licence fee — 7370

(v) Interest on unspent balance of LTC advance — 271

(vi) GP Fund - 43,000, includes #3000 in respect of the |IAS
officer belonging to Haryana cadre.

(vii) House building advance — 18,000, includes 2,000 in
respect of the IAS Officer belonging to Haryana cadre.
(Cheque No.B-004418)-(DV No. 10) 48,554
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28-09-2011 Payment of salary for the month of September 2011 with the

following details:
(i}  Income tax — 38,711
(i)  Licence fee — 7881

(iii)  GP Fund — 398,804, includes 5,700 in respect of an IAS
officer belonging to Haryana cadre.

(iv) HBA-Z6223 includes %1,400 in respect of an IAS officer
belonging to Haryana cadre.

(Cheque No.B-004419)—(DV No. 11) 71,197

30-09-2011  The recoveries amounting to 78,711 appearing under minor head

= (i)

(iii)

(iv)

P&AO suspense below major head 8658 suspense account in the

(Cheque No.C-001215)-(DV No 12) 8,711

The Focal Point Branch sent following scrolls during the month of September
2011.

Payment Scrol:- Al| the cheques issued during September 2011 excepting
Cheque No. C-001215 dated 30-09-2011 together with three cheques worth
320,87,990 issued prior to September 2011.

Receipt Scrol:- (@ Refund of unspent balance of LTC-71 ,000. (b) Penal
Interest on unspent balance of LTC-z20. (c) Sale of news paper- 33,213
and (d) Transfer of GP Fund balances from Ministry of Home Affairs. —
<2,80,180.

The Principal Accounts Office received monthly statement (CAS-122) from
RBI CAS Nagpur indicating receipt of %87,56,17,917 and payment of
¥1,20,74,44,805 under PSB transactions adjustment of which is to be carried
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From the particulars given below, prepare the Head-wise Appropriation
accounts for the Year 2010-11 in respect of Grant No. 77-Department of
Bio-Technology. All the figures are in Rupees: 3

Head of Account Original Budget Provision (All Voted)

Revenue Section

Major Head “3451”

Minor Head 00.090

Sub Head 23 3,47,00,000
Minor Head 00.800

Sub Head 03 5,00,000
Major Head “3425"

Sub-Major Head 6_0

Minor Head 60.200

Sub-Head 02 57,08,00,000
Sub Head 19 " 49,40,00,000
Minor Head 60.798 .
Sub Head 03 6,50,00,000
Major Head “3601"

Sub Major Head 04

Minor Head 04.103

Sub Head 31 7,50,00,000
Capital Section “5425"

Minor Head 00.190

Sub Head 01 5,00,000
Sub Head 02 1,00,00,000

®

(i)

A Supplementary Grant of ¥1,22,00,000 was obtained in March 2011
under Sub Head 5425.00.190.02 in the Capital (voted) Section of the Grant.

The department issued three re-appropriation orders in the month of Marct
2011. The effect of these re-appropriation orders under the various Sub-
heads was as follows:
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Sub-Head From To
(@) 345100 090 23 95,35,000
(b) 3451 00 800 03 50,000
(c) 3425 60 200 02 5,50,000

(d) 342560 200 19 1,06,75,000

(€) 342560 798 03 16,40,000
Total 1,12,25,000 1,12,25,000

A sum of 3,20,70,000 was surrendered from the Sub-Head 3425 60 200 02.

(a) Expenditure booked by the Principal Accounts Office of the Ministry
which controls the Grant on the basis of expenditure reported by PAOs
(Bio-Technology) was as follows:

Sub-Heads Amount
3451 00 090 23 4,49,48,000
3451 00 800 03 6,23,000
3425 60 200 02 53,31,90,000
3425 60 200 19 48,30,11,000
3425 60 798 03 ' 6,61,06,000
3601 04 103 31 7,50,00,000
5425 00 190 01 5,00,000
5425 00 190 02 2,22,00,000

(b) The under mentioned expenditure was incurred by the Agent Ministries
on behalf of Deptt. of Bio-Technology on authorization of budget and
the expenditure intimated to the Principal Accounts office who controls

the Grant:
Ministry Sub-Head Amount
Ministry of External Affairs 3425 60 200 02 13,43,000
3425 60 200 19 1,02,000
Ministry of Information Technology 3425 60 798 03 5,28,000

CAAE-3

(©)  Asumof%15,65,000was booked by Ministry of Information Technology
under the Sub-Head “3451 00 090 23" for which no authorization was
made by the Principal Accounts Office of the Deptt. of Bio-Technology.
The expenditure was not related to Deptt. of Bio-Technology.
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(d) Asumof37,50,000 being unspent balance of Grants-in-Aid paid during
2008-09 was received from Government of Haryana through the

channel of RBI-CAS Nagpur and adjusted in the Account for the year
2010-11. (30 marks)

(i) Define the conditions governing allocation of expenditure between Capital
and Revenue. (10 marks)

(i) Under the Departmentalized system of accounting, the Secretary of each
Ministry acts as the Chief Accounting Authority and is responsible for
finally approving and signing the Head-wise Appropriation Accounts of
the Grants/Appropriations administered by his Ministry. What are the
exceptions in this regard? (10 marks)

Prepare transfer entries in respect of any 5 of the following transactions:-

(1) Supplementary demands of ¥400.00 crore is passed by Parliament to
cover unforeseen expenditure incurred from Contingency Fund on
account of mid-term poll to the Lok Sabha. (4 marks)

(i) Put through statement for the month of April 2011 showing total receipt
of ¥250.00 crore and payment of ¥300.00 crore is received from RBI- e
CAS Nagpur in May 2011 before closing the accounts for the month of

April 2011. (4 marks)

(i) The Arrear Salary bill of the Agriculture Minister for Z1.10 lakhs paid
by the P&AO, Ministry of Agriculture (Sectt.) and adjusted finally in
their books, (4 marks)

(iv)  The undistributed assets of a company that went into liquidation,
amounting to ¥5.00 lakhs, have remained unclaimed for more than 15
years. (4 marks)

(v) Sanction from the competent authority for writing off of the unreconciled
excess debit of ¥5.25 lakhs under the head House Building Advance
was received in April 2011. (4 marsk)

(vi)  Ministry of Railways rejected the claim amounting to ¥ 20.00 lakhs as
raised by the P&AO, Supply through the channel of RBI-CAS Nagpur.

The advice supported by connected vouchers received in the P&AO
(Supply) indicates that the rejected debit pertains to Ministry of Defense.

(4 marks)
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Define the criteria for write-off of balances from debt, deposits,
suspense & remittance heads closed to balance & classification thereof
in accounts. (10 marks)

Describe the various types of contingent charges. (10 marks)

6. Classify any five of the following items of transactions giving full details.

(i)

(vi)

Ways and means advances from Reserve Bank of India.

(4 marks)
Special Securities issued to Reserve Bank of India by conversion of
treasury bills. (4 marks)
Decretal amount deposited in the Appellate Court for obtaining “stay
order” on the decree awarded by the Lower Court. (4 marks)
Penal interest on LTC Advance. (4 marks)
Assistance received by the Government of India from World Health
Organisation (WHQ) in the form of aid-materials. (4 marks)
Disinvestment of Government's equity holdings. (4 marks)

7. Comment on any four of the following:

(i)

(ii)

(iii)
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While accepting the debit on account of transfer of balances of House
Building Advance of the Government Servant working under his
accounting jurisdiction the P&AO paid the amount by debiting Major
head 7610-Loans to Government Servants-House Building Advances.

(5 marks)

While issuing the letter of credit for the first quarter of the financial
year in favour of Cheque Drawing DDO, the P&AO advised the bank
to carry forward the unspent balance out of the letter of credit as on
31st March of the previous financial year. (5 marks)

After making payment of outstation pay bills for the month of March,
the net debit on this account was booked by the P&AO under Major
Head 8658-Suspense Account-outstation pay bill for the month of
March. While carrying out the Accounting Adjustment in the Accounts
for the month of April during next financial year on this account, the
net amount was debited to the final head of account by per contra (-)
debit to the suspense head mentioned above. (5 marks)
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(iv)  After placing the funds at the disposal of the agent Ministry, the P&AQ
debited the amount to the final head of account by per contra credit to
the minor head Public Sector Bank Suspense below Major Head 8658-
Suspense Account. (5 marks)

(v} While arranging payment of Grant-in-Aid to the Government of Punjab
through the channel of Reserve Bank of India, Nagpur, the Principal
Accounts Office adjusted the amount debiting the final head of account
by per contra credit to the Minor Head P&AQ Cheques below Major
Head 8670-Cheques and Bills. (5 marks)

Write short notes on any four of the following:

(i) Guarantees given by the Government of India. (6 marks)
(ii) Attachment of Debt. (5 marks)
(i) Proforma Corrections. (5 marks)
(iv)  New Services and New Instruments of Services (6 marks)
(v) Permanent Advance. (5 marks) ﬁ v
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04.09.2011
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08.09.2011
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16.09.2011
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35,000
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1,80,000
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11,000
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