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Time Allowed : 3 Hours

CAAE - 3 (E)

FEBRUARY, 2011

ACCOUNTING PROCEDURE (With Books)

COMMON ASSISTANT ACCOUNTS OFFICER EXAMINATION, 2010

Maximum Marks : 150

L4 Bb

Books allowed :
1. Civil Accounts Manual.
2. Central Government Accounts (Receipts and Payments) Rules,
1983, |
Government Accounting Rules, 1990.
List of Major and Minor Heads of Accounts of Union and States.
Scheme for payment of pensions to Central Civil Pensioners by
Public Sector Banks.
6. Central Treasury Rules Vol.l.

Note : 1.

2.

3.

Answer question nos. 1 and 2 which are compulsory and any
four of the rest. Marks are indicated against each question.
Rules should be quoted to support your answer wherever

possible.

This question paper contains 6 pages and has 7 questions.

1. The following transactions took place in the Pay and Accounts Office, Ministry
of Home Affairs, New Delhi in June, 2010.

Date Details of transactions Amount (%)
02.06.2010 Cheque No. B072353 towards TA advance 9,000
04.06.2010 Cheque No. A181676 towards GPF advance 15,000
09.06.2010 Cheque No. B072354 towards LTC claims 4,500
12.06.2010 Received a cheque dated 09.06.2010 from

an autonomous body towards Leave Salary and

Pension Contribution (consolidated) in respect

of an officer on deputation with that body. 7,500
16.06.2010 Cheque No. A 181676 dated 04.06.2010

received back from DDO and cancelled.
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23.06.2010 Cheque No. A 181677 towards retirement dues as under :

(i) Gratuity 96,000
(i) Commuted Value of Pension 1,44,000
27.06.2010 Received information from Principal Accounts Office

towards following transactions

() Grants-in-aid payments of State Govt. UP
(i) Loan payments to State Govt. of West Bengal

(iii) Clearance Memo received from RBI in
respect of advice issued in May, 2010

30.06.2010 Salary Cheques B 072355 and A 181678 to
A 181692 with particulars as under :

Gross Pay and Allowances
Deductions :

(i) GPF (in respect of accounts maintained
by PAO & merged DDO)

(i) GPF in respect of All India Service Officers of

different States - GPF accounts
maintained by State AGs

(iii) Income Tax

(iv) License Fee

(v) CGEGIS subscription
(vi) HBA repayment

(vii) MCA repayment

(viii) C.G.H.S.

The Pay and Accounts Officer received the following scrolls from its accredited

bank :-
Payment Scrolls
Date Particulars of cheques encashed by bank

03.06.2010 B 072353
11.06.2010 B 072354

12.06.2010 A 181644 dated 24.05.2010
30.06.2010 Salary cheque

Receipt Scrolls

16.06.2010 Cheque dated 09.06.2010 deposited on 13.06.2010

Compile the above transactions in form CAM 33. Prepare TEs wherever

necessary and also show the effect of the TEs in CAM 33.
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From the following particulars prepare the Head-wise Appropriation Accounts
for the year 2009-10 in respect of Grant No. 41.
Revenue Section :
Original provisions are as follows :
(in thousands of ¥)

Major Head XA
Minor Head A1
Sub Head Al1(1) Charged 4,00
Voted 7,00,00
A1(2) Voted 4,40,00
Major Head ‘Y'B
Minor Head B.1
Sub-head B1(1) Voted 2,50,00
B1(2) Voted 3,50,00
B1(3) Charged 2,50
Voted 4,50,00
Supplementary Demands were obtained under the following subheads:
A1(1) Voted 2,00,00
B1(3) Voted 2,00,00
Following re-appropriations were made during the year from
B1(1) to B1(2) 1,00,00
B1(1) to B1(3) 50,00
Actual expenditure during the year 2009-10 :
Major Head KA
Minor Head Al
Sub Head A1(1) Charged 4,00
Voted 8,80,00
_ A1(2) Voted 4,21,00
Major Head Y’'B
Minor Head B.1
Sub Head B1(1) Voted 90,00
B1(2) Voted 4,05,00
B1(3) Charged 3,50
Voted 6,90,00
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Capital Section
Original provisions were :- (in thousands of )
Major Head ‘ZAA
Minor Head AA.1
Sub-Head AA1(1) Voted 18,00,00
AA1(2) Voted 10,00,00
AA1(3) Voted 5,00,00

A re-appropriation order was issued transferring ¥3,00,00,000 (actual) from
AA1(1) to AA1(3).

An amount of ¥5,00,00,000 (actual) was surrendered from AA1 (2) during the
year.

Actual expenditure under Capital Section was as under :-

Major Head ‘Z'AA

Minor Head AA.1 _

Sub-Head AA1(1) Voted 14,40,00
AA1(2) Voted 3,05,00
AA1(3) Voted 7,12,00

(30 marks)

Prepare Transfer Entries in respect of any Five of the following transactions:-

(@) An amount deducted towards GPF subscription from the salary of an All
India Officer whose GPF account is maintained by AG (Punjab) was
wrongly classified and adjusted towards Motor Car Advance recovery in
Pay and Accounts Office. The error was noticed after the amount for the
year was closed.

(b) Recovery of Leave Salary Contribution amounting to 39000/- of an officer
of Ministry of Finance on Foreign Service was credited to the head “0071-
Contribution and Recoveries etc”. The mistake was noticed in the same
year.

(¢) GPF recoveries of Income Tax Department amounting to ¥10,000/- was
misclassified in June, 2009 as recoveries of HBA. The mistake was
rectified in March, 2010.
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Recovery of Income Tax from the salary of February, 2009 was wrongly

credited to GPF recovery. The error was noticed in September, 2009.

A put through statement showing payments of ¥2,00,000/- and Receipts
of ¥6,00,00,000/- is received by PAO (Central Excise) from RBI (CAS)
Nagpur in April, 2010. Incorporate it in the accounts-of April, 2010.

Recovery from pay bill for November, 2009 for an amount of 3120/- on
account of contributions to CGEGIS - 1980 was misclassified in that
month’s account as recovery for contributions to PLI. Error was noticed

in June, 2010. (5x4 = 20 marks)

Describe the powers enjoyed by Pay and Accounts Officers with regard
to recoveries from personal claims of Government Servants on objections

raised in pre-check/post check of bills. Give example and quote rules.

Describe the procedure followed by Pay and Accounts Officer for returning

bills unpassed :
(i) For major omissions noticed

(i) For minor omissions/inaccuracies noticed

(2x10= 20 marks)

Write short notes on any four of the following :

(a)
(b)
(c)

(d)
(e)

Expenditure control exercised by Pay and Accounts Officer.
Role of PAQ in raising and pursuing objections.

Pension/Leave Salary contributions of Central Government Employees

on Foreign Service.
Duties and functions of Principal Accounts Office.

Scope of Internal Audit. (4x5 = 20 marks)
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6. (a) How an erroneous payment admitted by the Pay and Accounts Officer
treated? Explain.

(b) Describe the payment procedure followed by CDDO.
(2x10 = 20 marks)

7. What is PSB Suspense? Explain how it is created and how it is cleared?

(20 marks)
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