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De-Lekha
Objective:
De-Lekha, (Delhi Lekha ) is an e-governance initiative of
Principal Accounts Office, Finance Department,
Government of NCT of Delhi developed by NIC , through
which, all the PAOs of GNCTD upload Daily Abstracts of
Accounts (Receipts and Expenditure) on day-to-day basis.

Prior to uploading, details of Receipts and Expenditure are
consolidated daily/monthly in the Compact system of
PAOs and then uploaded on De-Lekha on daily/ monthly
basis.

Using the uploaded details of Receipts and Expenditure,
Finance Department has got developed various
Expenditure Reports to enable Departments to monitor
their expenditure. These Reports are available on (T-1)
basis i.e. of previous working day.

This User Manual deals with the Expenditure Information
System and explains the methodology for accessing the
Expenditure Reports.

Address of URL for accessing information from De-Lekha:

https://delekha.delhi.gov.in through the User-ID and
Password.
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De-Lekha
Key Features :

❖ Details of approved Budget (BE/RE/ME) and
Expenditure of Departments available in De-Lekha

❖ Department can easily access 8 different type of
Reports on Allocated Budget and Expenditure on:

• Account Head Wise,

• Major Heads Wise,

• Object Heads,

• Autonomous Bodies Wise,

• Centrally sponsored Schemes,

• Scheme-Wise,

• Voted & Charged,

• Expenditure with % Budget Utilization

❖ Very useful tool to monitor Budget and Expenditure
of Departments on Daily/Monthly/Yearly basis.
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De-Lekha
How to Login:
❖To access the De-Lekha use URL https://delekha.delhi.gov.in.

❖ The following Home Page will be displayed.

❖ Click “Login”

Login

Username and Password:
Enter the Username and Password provided by Principal
Accounts Office and click “Log In”.

Username

Password
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After Login, Home Page will appear  with Option to  select “Reports”:
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On clicking “Reports” following option will be available:

De-Lekha



On Clicking “Reports” , the following 
option will be  available 

Type A   Budget and Expenditure Reports

A.1.  Department Wise 
A.2.  Department- Major head Wise 
A.3.  Department- Object head Wise
A.4.  Autonomous Bodies Wise 
A.5.  Centrally Sponsored Schemes
A.6.  Scheme Wise 

Type B   Department Wise Budget & Expenditure (including 
Charged , Voted etc.)     

Type C  Department Expenditure : Budget Utilization (in %)

De-Lekha
Expenditure Information System
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Selection of  Input Fields for Reports (Type A)

S.

No

Name of Input 

Field

Description Default Value

1
Financial year Drop down option to 

choose relevant year

Current 

financial year

2 ` in 

Drop down option to 

choose i.e. “Rupee/ 

Thousand/ Lakh/Crore”

Crore

3 BE/RE/ME
Drop down option to 

choose BE/RE/ME

BE of the 

financial year  

selected

4*
(a) Transaction 

date

From “ From” date to “To” 

date as defined by the 

User

From 1st of 

April to till 

date

(b) Accounting 

Month

From  “From “ month  to 

“To” month as defined by 

the User

From April to 

Last 

consolidated 

month

5
Scheme Or

Establishment

Radio Button to select All/ 

Scheme/Establishment
All

After above inputs, the reports get displayed. 

By using the “select a format” from dropdown menu viz.

“PDF/Excel” and by pressing “Export” link, the report will be

downloaded in the selected format.
* User can generate report based  either on Transaction Date or Accounting Month
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De-Lekha

OUTPUT REPORTS 
ON

EXPENDITURE OF 
DEPARTMENT
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A.1.Department Wise
Department wise Report reflects Budget Estimates/
Revised Estimates/Modified Estimates (as available) and
Expenditure at Primary Unit of Appropriation i.e. Object
Head Level.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the
option to select either Revised Estimates
/Modified Estimates as available.

❑

By default, all the amounts are displayed in Crore.
The User has the option to select the amount
either in Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the
1st day and up to the current date of the
financial year. The User has the option to select
specific date/month/financial year of
transaction.

❑

By default, the consolidated report of all Schemes
and Establishment are displayed. The User has
the option to select data for Schemes and
Establishment separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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A.1. Department Wise

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 
Schemes/Establishment etc.

Click Here to 
show the report
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A.1.Department Wise

Output
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A.2.Department - Major Head Wise

Department - Major Head wise Report reflects
Budget Estimates/ Revised Estimates/Modified
Estimates (as available) and Expenditure at Major
Head Level (04 digit) which indicate the nature of the
Expenditure.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the option to
select either Revised Estimates /Modified Estimates
as available.

❑

By default, all the amounts are displayed in Crore.
The User have the option to select the amount either
in Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial year.
The User has the option to select specific
date/month/financial year of transaction.

❑

By default, the consolidated report of all Schemes and
Establishment are displayed. The User has the
option to select data for Schemes and Establishment
separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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2.Department - Major Head Wise

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 
Schemes/Establishment etc.

Click Here to 
show the report
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A.2.Department - Major Head Wise

Output
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A.3.Department - Object Head Wise

Department Object Head wise Report reflects
consolidated figures of Budget Estimates/ Revised
Estimates/Modified Estimates (as available) and
Expenditure at Object Head Level (02 digit) such as
Salaries, Wages, Office Expense etc.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the option to
select either Revised Estimates /Modified Estimates
as available.

❑

By default, all the amounts are displayed in Crore.
The User has the option to select the amount either in
Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial year.
The User has the option to select specific
date/month/financial year of transaction.

❑

By default, the consolidated report of all Schemes and
Establishment are displayed. The User hase the
option to select data for Schemes and Establishment
separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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A.3.Department - Object Head Wise

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 
Schemes/Establishment etc.

Click Here to 
show the report
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A.3.Department - Object Head Wise

Output

De-Lekha: User Manual on Expenditure Information System (July,2021) 17



A.4.Autonomous Bodies Wise
Autonomous Bodies wise Report reflects Budget
Estimates/ Revised Estimates/Modified Estimates (as
available) and Expenditure at Scheme/Object Head
Level i.e. GIA General, GIA for creation of Capital
Assets and GIA Salary.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the option to
select either Revised Estimates /Modified Estimates
as available.

❑

By default, all the amounts are displayed in Crore.
The User has the option to select the amount either in
Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial year.
The User has the option to select specific
date/month/financial year of transaction.

❑

By default, the consolidated report of all Schemes and
Establishment are displayed. The User has the
option to select data for Schemes and Establishment
separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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A.4.Autonomous Bodies Wise

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 
Schemes/Establishment etc.

Click Here to 
show the report
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A.4.Autonomous Bodies Wise

Output
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A.5.Centrally Sponsored Scheme
Centrally Sponsored Schemes Report reflects
Budget Estimates/ Revised Estimates/Modified
Estimates (as available) and Expenditure for each
CSS of the Department.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the option
to select either Revised Estimates /Modified
Estimates as available.

❑

By default, all the amounts are displayed in Crore.
The User has the option to select the amount either
in Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial
year. The User has the option to select specific
date/month/financial year of transaction.

❑

By default, the consolidated report of all Schemes
and Establishment are displayed. The User has
the option to select data for Schemes and
Establishment separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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A.5.Centrally Sponsored Scheme

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 
Schemes/Establishment etc.

Click Here to 
show the report
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A.5.Centrally Sponsored Scheme

Output
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A.6.Scheme Wise
Scheme Wise Report reflects Budget Estimates/
Revised Estimates/Modified Estimates (as
available) and Expenditure separately for
Revenue and Capital.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the
option to select either Revised Estimates
/Modified Estimates as available.

❑

By default, all the amounts are displayed in Crore.
The User has the option to select the amount
either in Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial
year. The User has the option to select specific
date/month/financial year of transaction.

❑

By default, the consolidated report of all Schemes
and Establishment are displayed. The User has
the option to select data for Schemes and
Establishment separately.

❑
The above Report can be viewed/downloaded in
PDF/Excel format.
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A.6.Scheme Wise

Input
Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/All Schemes/ 

Schemes/Establishment etc.

Click Here to 
show the report
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A.6.Scheme Wise

Output
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Selection of  Input Fields for Reports (Type B)

S.

No

Name of 

Input Field

Description Default Value

1
Financial year Drop down option to choose relevant 

year

Current financial 

year

2 Figure’s in 
Radio Button to select Actual/ 

Thousand/Lakh/ Crore
Crore

3 Budget Radio Button to select BE/RE/ME BE

4*
(a) Transaction 

date

From “ From” date to “To” date as 

defined by the User

From 1st of April to 

till date

(b) Accounting 

Month

From  “From “ month  to “To” month as 

defined by the User

From April to Last 

consolidated month

5 Controller 042-National Capital Territory of Delhi
042-National Capital 

Territory of Delhi

6 Department Name of the Login Department 
Name of the Login

Department 

7 Parent Grant Grant of the Department ---

8 Head Level

Dropdown for Major/Sub-Major/Minor/ 

Subordinate/ Detailed/Object/ 

Transaction Level – Appropriate Head 

Numbers will have to be entered by 

default all Heads data are displayed

Transaction Level

After above inputs, the reports get displayed by clicking “show report”.

By using the “select a format” from dropdown menu viz. “PDF/Excel” and by pressing

“Export” link, the report will be downloaded in the selected format.
* User can generate report based  either on Transaction Date or Accounting Month
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B. Department Wise Budget and 
Expenditure Reports

Department wise Budget and Expenditure Report reflects data in
the form of Revenue/Capital and Charged/Voted in respect of
Budget Estimates/Revised Estimates (as available), Expenditure
During/Up to the period of transaction along with saving/excess,
at Major Head/ Sub-Major Head/Minor Head/ Subordinate
Head/Detailed Head/Object Head/Transaction Level.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User have the option
to select either Budget Estimates/Revised Estimates
as available.

❑
The User have the option to select the amount either
in Actual /Thousand/Lakh/Crore.

❑

By default, the period of transaction is from the 1st

day and up to the current date of the financial year.
The User have the option to select specific
date/month/financial year of transaction.

❑

The User have the option to generate the information
Major Head wise/Sub- Major Head wise/Minor Head
wise/Subordinate Head wise/Detailed Head
wise/Object Head wise/Transaction Level wise.

❑
The above Report can be viewed/downloaded in
various formats such as PDF/Excel format.

De-Lekha: User Manual on Expenditure Information System (July,2021) 28



Input Click 
Here

Click Here

Select desired period of 
Transaction/Accounting 

Month/Grant/Head Level ie. Major, 
Sub-Major, Minor, subordinate, 
Detailed, Object & Transaction 

B. Department Wise 
Budget and Expenditure Reports
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Output - 1

B. Department Wise 
Budget and Expenditure Report

Major Head Wise
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Output - 2

B. Department Wise 
Budget and Expenditure Report

Sub-Major Head Wise
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Output - 3

B. Department Wise 
Budget and Expenditure Report

Minor Head Wise
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Output - 4

B. Department Wise 
Budget and Expenditure Report

Subordinate Head Wise
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Output - 5

B. Department Wise 
Budget and Expenditure Report

Detailed Head Wise
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Output - 6

B. Department Wise 
Budget and Expenditure Report

Object Head Wise
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Output - 7

B. Department Wise 
Budget and Expenditure Report

Transaction Level
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Selection of  Input Fields for Reports (Type C)

S.

No

Name of Input Field Description Default Value

1
Financial year Drop down option to choose 

relevant year

Current financial 

year

2 ` in 
Drop down option to choose

Rupees/ Thousand/Lakh/Crore
Crore

3 Print to
Drop down option to choose 

Pdf/Excel format
Pdf

4*
(a) Transaction 

date

From “ From” date to “To” 

date as defined by the User

From 1st of April 

to till date

(b) Accounting 

Month

From  “From “ month  to “To” 

month as defined by the User

From April to 

Last 

consolidated 

month

5 Budget Estimates

Drop down option to choose 

Budget Estimate/ Revised 

Estimate/Modified Estimate

Summary figures 

of BE/ 

Expenditure

6

Name of the 

Login 

Department

By clicking on the name of the 

Department, the transaction 

level report will be displayed 

Account Head 

Wise

* User can generate report based  either on Transaction Date or Accounting Month
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C. Department Expenditure : Budget 
Utilization (%) Report

Department Expenditure : Budget Utilization Report
reflects data in the form of Revenue/Capital and
Charged/Voted in respect of Budget Estimates/
Revised Estimates/Modified Estimates (as available)
with Expenditure for the period of transaction /
Accounting month along with the percentage of
Utilization.

❑

By default, the amount of Budget Estimates and
Expenditure are displayed. The User has the
option to select either Budget
Estimates/Revised Estimates as available.

❑

By default, all the amounts are displayed in
Crore. The User has the option to select the
amount either in Rupees/Thousand/Lakh.

❑

By default, the period of transaction is from the
1st day and up to the current date of the
financial year. The User has the option to select
specific date/month/financial year of
transaction.

❑
The above Report can be viewed/downloaded in
various formats such as PDF/Excel format.
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Input Click 
Here

Click Here

C. Department Expenditure : Budget 
Utilization (%) Report

Select desired period of 
Transaction/Accounting 

Month etc.

Click Here
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Output

C. Department Expenditure : Budget 
Utilization (%) Report
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Support

In case of any assistance the Principal Accounts
Office may be contacted as per details given below:

Address 

Principal Accounts Office

Govt. of NCT of Delhi

A-Block, Vikas Bhawan

I.P. Estate, New Delhi-110002

Helpline Number 

011-23370765

011-23370691

E mail

dcoaaccpao@nic.in
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